BO LAO DPONG - THUONG BINH VA XA HOI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC SPKT VINH LONG DPjc lap - Tw do - Hanh phic

S6: 331/QD-PHSPKTVL-DT Vinh Long, ngay 05 thdng 9 ndm 2024

QUYET PINH
Vé viéc ban hanh Quy dinh cap béan sao vin bing, chirng chi, chirng nhéin
va cAp bang diém hoc tip, gidy xic nhén, chirg nhin tot nghiép tam thoi cho sinh vién

HIEU TRUONG
TRUONG PAI HQC SU PHAM KY THUAT VINH LONG

Can cir Quyét dinh sé 410/QD-BLDTBXH ngay 09/4/2024 ciia B$ truong Bg Lao
dong Thuong binh va Xa hgi Quy dinh chirc nang, nhiém vy, quyén han va co cau té chirc
cua Truong Dai hoc Sw pham Ky thudt Vinh Long,;

Cdn cir Théng tw s6 21/2019/TT-BGDDT ngay 29/1 1/2019 cua B¢ truong Bo Gido
duc va Dao tao ban hanh Quy ché quan Iy bang tot nghiép trung hoc co 50, bing tot nghiép
trung hoc pho théng, bang tot nghzep trung cap su pham, bang tot nghiép cao ddng su
pham, vin bang gido duc dai hoc va chitng chi cia hé théng gido duc quéc dén;

Cén cit Théng tw s6 08/202"1/1’ T-BGDPT ngay 18/3/2021 cua Bj truong Bo Gido
duc va Pao tao ban hanh quy ché dao tao trinh dé dai hoc;

Can cir Quyét dinh sé 510/0P -DHSPKTVL ngay 01/12/2023 cua Hiéu truong
Truong Pai hoc Sw pham Ky thudt Vinh Long vé viée ban hanh Quy ché quan Iy vin bang
ctia Truong Dai hoc Sw pham Ky thudt Vinh Long;

Can cit Quyét dinh s6 292/QP-DHSPKT VL-DT ngay 17/7/2024 cua Hiéu truong
Truong Dai hoc Su pham K thudt Vinh Long vé viée ban hanh Quy ché dao tao trinh do
dai hoc theo hoc ché tin chi;

Xét d@é nghi ciia Truéng phong Dao tao.
QUYET PINH:

Piéu 1. Ban hanh keém theo Quyét dinh nay la Quy dinh cép ban 520 vén bing, ching
chi, chimg nhan va cdp bang diém hoc tip, gidy xac nhén, ching nhén t6t nghiép tam thoi
cho sinh vién cta Trudng Pai hoc Su pham K§ thuit Vinh Long.

Pidu 2. Quyét dinh nay c6 hiéu luc bit dau tir ngay ky.

Piéu 3. Ong (Ba) trudng cac Phong, Khoa, Trung tdm va ca nhan cd lién quan chju
trach nhiém thi hanh Quyét dinh nay./.

Noi nhin:

- Ban Giam hiéu (dé bao cao);
- Nhu diéu 3 (dé thuc hién);

- Luu: PDT.
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QUY DINH
Cip ban sao vin bing, chirng chi, chirng nhin va cAp bang diém
hoc tip, gidy xdc nhin, chirng nhin tot nghiép tam thoi cho sinh vién
(Ban hanh kém theo Quyét dinh sé 331/0P-DHPKTVL-DT ngay 05 thdng 9 ndm 2024
cua Hiéu trucng Truong Dai hoc Sw pham Ky thudt Vinh Long)

Piéu 1. Quy dinh chung

1. Vin ban nay quy dinh cu thé:

- Viéc cép ban sao van bang, ching chi, ching nhan cua Truong Dai hoc Su
pham K¥ thuat Vinh Long (sau day goi tat 1a Truong).

- Quan ly viéc cip ban sao vin bang, ching chi, chirng nhan tur sb goc.

- Viéc cép bang diém hoc tap, phu luc vén b?mg, giéy x4c nhan, chirng nhan tbt
nghiép tam thoi cho sinh vién cua Trudng.

2. Quy dinh nay 4p dung dbi v6i cac don vi, ca nhan lién quan trong cong tic
quan ly, cdp phat va sir dung vin bing, chimg chi, bang diém, gidy x4c nhan sinh vién
ctia Truong.

Piéu 2. Cip ban sao viin biing, chirng chi, chimg nhén tir 56 géc

1. Trudng cdp ban sao vin bang, chung chi, ching nhén theo mau quy dinh.
Truong hgp mau ban sao van bang, ching chi, ching nhan tai thoi diém cép ban sao
d3 thay ddi, don vi dang quan ly s6 gdc st dung miu ban sao van bang, chimg chi,
ching nhan hién hanh dé cip cho ngudi hoc.

2. Trudong giao nhiém vy cho don vi dang quén ly sb gbe clp van bang, ching
chi, chirng nhan thyc hién cdc cong viéc li€n quan dén viéc cép ban sao vin bang,
ching chi, ching nhén va lap sb c4p ban sao vin bing, ching chi, chimg nhan.

3. Céc ndi dung ghi trong ban sao vin bang, chig chi, chiing nhan duoc trich
tir sd gbe cAp van bing, ching chi, chimg nhén.

Pidu 3. Gia tri phap Iy ciia bin sao viin bing, ching chi, ching nhin tir s6 goc

1. Ban sao vin bang, ching chi, ching nhén tir s6 gdc co gia tri st dung thay
cho ban chinh trong céc giao dich, trir trudng hop phap luat ¢é quy dinh khac.

2. Trudong hop c6 cédn cir vé viéc ban sao gia mao, khong hop phap, don vi tiép
nhén ban sao vin bing, chimg chi yéu cAu ngudi c6 ban sao van bang, chimg chi xuat
trinh ban chinh d& déi chiéu hogc tién hanh xac minh.

Pitu 4. Thim quyén va trach nhiém cip ban sao vin bing, chirng chi, ching
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nhén tir s6 goc

Hiéu trudng va Truong don vi duge Hiéu trudng Gy quyén cd tham quyén, trach
nhiém cép ban sao van bang, chiing chi, chirng nhén tir s6 goc.

Piéu 5. Nguwdi ¢6 quyén yéu cau cap ban sao vin bang, chirng chi, chirng nhan tir
s0 goc

Nhirng ngudi sau ddy c6 quyén yéu cau cap ban sao van bang, ching chi, ching
nhén tir s6 goc:

1. Ngudi dugce cép ban chinh vin bang, ching chi, chimg nhan,

2. Nguoi dai dién theo phap ludt, ngudi dai dién theo uy quyén ciia ngudi duoc
cép ban chinh van bang, chimg chi, chiing nhan.

3. Cha, me, con; vo, chéng; anh, chi, em rudt; ngudi thira ké khac cia nguoi dugce
cAp ban chinh vén bing, chtng chi, chimg nhan trong trudng hop ngudi d6 da chét.

oA o A 2 - M P 2 - A < A A
Diéu 6. Thi tuc cap ban sao viin bang, chirng chi, chirng nhéan tir s6 goc
1. Ho so dé nghi cap ban sao vin bang, ching chi, chiing nhén tir s6 goc gom:

a) Don dé nghi cép ban sao van bang, ching chi, chitng nhén c6 ghi céc thong
tin v& vin bing, chimg chi, ching nhan da duoc cip.

b) Ban sao ¢6 ching thyc cin cude cong dan hodc hd chicu con gia tri sir dung
dé ngudi tiep nhan ho so kiém tra.

¢) Truong hop ngudi yéu cdu cdp ban sao vin bing, ching chi tir sd gbc 1a
ngudi quy dinh tai khoan 2, khoan 3 Piéu 5 cta Quy dinh nay thi phai xuét trinh gidy
y quyén (ddi véi ngudi duge iy quyén) hoic gidy to ching minh quan hé véi nguoi
duoc cip ban chinh vin bing, ching chi, chirg nhan.

2. Trinh tu cip ban sao vin bing, chimg chi tr s6 gbe dugc quy dinh nhu sau:

a) Ngudi dé nghi cdp ban sao vin bing, ching chi ndp truc tiép hodc giri qua
dudng buu dién 01 (mot) bd hd so theo quy dinh tai khoan 1 Diéu nay cho don vi c6
thdm quyén cp ban sao vin bing, chitng chi tir s0 gbe.

b) Ngay trong ngay tiép nhan yéu cdu cdp ban sao hoic trong ngay lam viéc tiép
theo, néu tiép nhan yéu cau sau 03 (ba) gidy chiéu, don vi c6 thim quyén cép ban sao vin
bang chimng chi tir s6 gbc phai cip ban sao cho ngudi c6 yéu cau. Trong trudng hop yéu
cAu cép ban sao tir s gbe dugce giri qua buu dién thi thdi han dugce xéc dinh tir thoi diém
don vi tiép nhan yéu clu cép ban sao nhén du hd so hop 18 theo déu buu dién dén.

¢) Déi voi trudng hop cing mot lac yéu ciu cép ban sao tir nhiéu sé gdc, yéu
ciu sé luong nhiéu ban sao, ndi dung vén bing, chimg chi, chirng nhan phuc tap kho
kiém tra, déi chiéu ma don vi tiép nhan yéu cau cip ban sao khong thé dap tng duoc
thoi han quy dinh tai diém b khoan nay thi thoi han cip ban sao dugc kéo dai thém
khong qua 02 (hai) ngay 1am viéc hogc dai hon theo thoa thuén bang vin ban véi ngudi
yéu cdu cp ban sao.




3. Don vi cép ban sao vin bing, ching chi, chimg nhan cin ct s6 gbc cip van
bing, ching chi, chimg nhan d cép ban sao cho ngudi yéu cdu; noi dung ban sao phai
ghi theo ding ndi dung da ghi trong s& gbc. Truong hop khong con luu trit dugce )
gbc hoic trong sb gbc khong c6 thong tin v& ndi dung yéu cau cdp ban sao hoic khong
cép ban sao cho ngudi yéu cau thi don vi tiép nhén yéu cau cip ban sao c6 trach nhi¢m
tra 101 bang van ban cho ngudi yéu cAu va néu rd 1y do theo thoi han quy dinh tai diém
b khoan 2 Piéu nay.

Piéu 7. S6 cip ban sao va quan ly viée cAp ban sao vin bing, chitng chi, chirng
nhén chi tir sé goc

1. S& cp ban sao van bang, ching chi, chimg nhan tir sb gbc 1a tai liéu do ngudi
c6 thim quyén quy dinh tai Diéu 4 cia Quy dinh nay lap ra khi thyc hién viéc cép ban
sao vin bang, chimg chi, chimg nhén tir sd gbc trong d6 ghi ddy di nhitng ndi dung
ctia ban sao ma Truong da cép.

Sb cAp ban sao vin bang, chimg chi, ching nhan tir s6 gbc phai duge ghi chép
chinh x4c, danh sb trang, déng déu gidp lai, khong dugc tdy x6a, ddm bao quan Iy chit
ché va luu trit vinh vién.

2. Ngudi ¢6 thdm quyén quy dinh tai Piéu 4 ctia Quy dinh nay mdi 1an cép ban
sao vin bang, chimg chi, chimg nhan tir s6 gbc déu phai ghi vao s cip ban sao vin
bing, ching chi, chimg nhén tir s6 gbc; phai lap s6 vao s cap ban sao, dam bao mdi 56
vao sb cip ban sao dugc ghi duy nhit trén mot ban sao van bang, ching chi, ching
nhan cap cho ngudi hoc.

Sé vao sd cdp ban sao van bang, ching chi, chimg nhan tir s6 gbc dugc lap lién
tuc theo thtr tu sé tu nhién tir nhd dén 16n theo timg nim tir ngay 01/01 dén hét ngay
31/12; dam bao phén biét duge sé vao sb clp ban sao cua ting loai vin bing, chimng
chi, chirng nhén va ndm cép ban sao vin b:?mg, chirng chi, chirng nhan tir ) géc.

Piéu 8. Cip bing diém, phu luc vin bﬁng, giéy xac nhan, chirng nhin tot nghiép
tam thoi

1. C4p bang diém va phuc luc vin bang:

a) Sinh vién (SV) ¢6 thé dang ky cép cic loai bang diém bao gdm: bang diém
hoc ky, bang diém nam hoc, bang diém tir ddu khéa hoc.

b) Phu luc van bang (PLVB) dugc cép cho SV kém theo van bing tdt nghiép
khi SV duge cong nhan tdt nghiép. Khi bi mit PLVB hogc PLVB bj hu hong, SV ¢6
thé dang ky cAp lai PLVB.

2 Cép giz‘iy xac nhan, chirtng nhan tbt nghiép tam thoi:

a) SV c¢6 thé dang ky cip cac loai gidy x4c nhan bao gém: da hoan thanh khoa
hoc nhung chua du diéu kién tdt nghiép, dd hoan thanh khoéa hoc nhung chua tot
nghiép, da hoan thanh khoa hoc va dang cho xét tt nghiép, xac nhan SV vira lam vura
hoc/hoc vién cao hoc dang hoc tai truong.

b) SV ¢6 thé ding ky c4p chiing nhan t6t nghiép tam thoi (Ap dung dbi voi SV
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da c6 quyét dinh cong nhan tét nghiép va dang cho cép bang tét nghiép).

2. Quy trinh cip bang diém, PLVB, gidy xac nhan, ching nhan tét nghiép tam
thoi trén Cong giao tiép nghiép vu dao tao:

- Budc 1: Truy cap vao dia chi: Attps.://ems.viute.edu.vn/pos
- Budc 2: Nhép thong tin SV.

- Budc 3: Lua chon loai bang diém, PLVB, gia‘iy xac nhan, chimg nhén tot
nghiép tam thoi mong mudn duge cap.

- Bude 4: Xac nhan thong tin va ndp d& nghi.

Sau khi da hoan tit quy trinh cdp bang diém, PLVB, gidy xac nhan, chiing nhan
t6t nghiép tam thdi, SV c6 thé kiém tra két qua xir ly dé nghi trén cdng giao tiép
nghiép vu dao tao cua Truong.

- Bude 5: Xir Iy dé nghi va tra két qua.
+ Tiép nhan d& nghi, kiém tra théng tin SV va cip dé nghi theo mau.

+ Phéan hdi thong tin két qua da xir ly d& nghi qua email SV va cng giao tiép
nghiép vu dao tao.

+ Tra két qua da xir Iy dé nghi cho SV tai phong Pao tao.
Piéu 9. T chirc thure hign
1. Quy dinh nay c6 hidu luc ké tir ngay ky Quyét dinh ban hanh..

2. Nhitng ndi dung khdng néu trong quy dinh nay, ty vao truong hop cu t,’.
do Hiéu trudng quyét dinh.

3. Pinh ky Truong td chic ra soat, danh gia qua trinh thuc hién, bd sung va diéu
chinh céc néi dung trong quy dinh nay cho phi hop véi didu kién thuc té.

4. Cac Phong/Khoa/Trung tdm trong toan Trudong thuc hién ding quy dinh nay.

IEU TRUONG,
T N\KT- HIEU TR@’(’TNG
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